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Polasaí Tógála 2020
Dropping Off & Collection of Children Policy
Your child’s welfare, well-being and safety are our most important priority, not only within the Naíscoil setting, but also on their way in and out of the Naíscoil on a daily basis. The Naíscoil is situated on the site of the Eoghan Ruadh Hurling Club, directly adjacent to our sister school Gaelscoil Aodha Rua. With over 100 families entering and exiting the site on a daily basis, there is a large volume of traffic coming in and out of the site when children are being dropped off and collected. We ask parents / carers to take due care at all times when walking to and from the Naíscoil and to ensure that they hold their child’s hand when walking between the Naíscoil and their vehicle. We also ask that you take due care when driving in and around the site and that you keep an eye out for children who may be walking to and from the Naíscoil / Gaelscoil buildings.

Covid-19 Arrangements
Parents & Guardians are respectfully asked not to enter the Naíscoil building / hallway when dropping off or collecting children. If parents / guardians wish to speak with a member of the Naíscoil staff, they should make an appointment by phoning the Naíscoil office. Parents and guardians are asked to drop their children and collect them promptly and swiftly and are respectfully asked not to congregate on school grounds. Social distancing signage and stickers on the ground should be adhered to. 
It is the responsibility of parents to make all carers who drop off or collect a child from the Naíscoil aware of the contents of this policy.

Dropping Off

· Parents / carers are asked to hold the child’s hand whilst walking from their vehicle to the Naíscoil. 
· Parents who walk to school are asked to hold their child’s hand at all times when walking in and around the school site.

· We operate an ‘adult to adult’ handover of children each morning and ask that parents / carers / taxi drivers accompany the child into the Naíscoil building and place them directly into the care of a member of staff. 
· A member of staff will sign each child in on arrival at Naíscoil. A note will be retained if a person unknown to the Naíscoil staff presents to leave the child off. 

· Parents & guradians are asked to confirm when dropping the child at Naíscoil each morning, who will be collecting the child, in particular if this person is not familiar to staff. 

Collection of Children
It is our policy only to release children to parents / guardians or persons who have been nominated by the child’s parent/guardian and who are known to us and the child. This policy will affect both the daily collection of a child at the end of the school-day and also any occasion where a child becomes ill or injured at school and needs to leave early, but where the child’s parent is unable to be contacted.
Please observe the following guidelines:

· At home time, we operate an ‘adult to adult’ handover of children and ask that parents / child-minders / taxi / bus drivers enter the Naíscoil building and collect the children from the staff member on duty at the inner door of the Naíscoil. 

· All children must be ‘signed out’ by a member of staff on leaving and a note will be kept of the oerson who collects the children each day.
· If your child is to be collected by someone other than a parent, grand-parent or person whom you have nominated on your child’s registration form, it is essential that you notify the Naíscoil staff by telephone or in person when dropping child off. Such persons will be asked to provide Photographic ID and will have to sign a specific Collection Form.
· If a taxi service is used, we recommend that the same driver / company is used at all times and that we are notified of such arrangements. 

· If your child is to be collected by a créche or child-minder, please notify us on the form attached.
· Children will not be released to persons under the age of 18 (unless they are a parent) or to anyone who shows signs of being under the influence of alcohol or drugs. 

· Please notify us as soon as possible, if family circumstances change and a certain individual(s) are no longer permitted to collect your child, particularly if there is ongoing involvement with Social Services and / or any sort of court barring order in place.
· We encourage parents and all nominated persons to be punctual when collecting their children as children become uneasy when they see the other children leaving. 

· Please note that children will not be released before 12 noon to a child-minder, crèche, taxi or bus service unless written permission has been given by the parent.

· If you need to make a last minute change of arrangements, please phone the Naíscoil during the school day to inform us on 028 877 26870.

· Please ensure that all persons with responsibility for leaving your child to school or collecting them in the evenings are aware of these health and safety arrangements
An Duillín Freagartha
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Name of child

....................................................................

Parental signature
....................................................................

Date



....................................................................
Names and contact numbers of 3 nominated persons permitted to collect 
above child from Naíscoil:

	Name and Relationship to child
	Contact Number

	
	

	
	

	
	


Details of Créche / Childminder / Taxi / Bus company (Ace Coaches)

	Name of provider
	Telephone Number
	Days of the week when your child will travel with this provider

	
	
	


Please tick the box below if you would like to meet with the staff member with responsibility for Child Protection, to discuss family circumstances or cases where certain individuals are not permitted to collect your child.

Parental Declaration

I certify that I have read the above policy and that I understand and agree with the contents. I also agree to make any additional carers, guardians and those responsible for transporting my child / children to and from Naíscoil aware of the content of this policy. I also understand that it is my responsibility to ensure that the Naíscoil holds correct contact details for me and the people nominated above and I will inform the Naíscoil of any changes to these details. 
Please take a photo of the reply slip above and e-mail it to naiscoilaodharua@outlook.com
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