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Collection of Children Policy 2025-26

Your child’s welfare, well-being and safety are our most important priority. Therefore, it is our policy only to release children to parents / guardians or persons who have been nominated by the child’s parent/guardian and who are known to us and the child. This policy will affect both the daily collection of a child at the end of the school-day and also any occasion where a child becomes ill or injured at school and needs to leave early, but where the child’s parent is unable to be contacted.
Traffic Management Arrangements
Parents of children in Ranganna 1&2 are welcome to drive into the school grounds to drop off / collect children, in accordance with the ‘adult to adult’ handover procedure. Please drive carefully in and around the school grounds and ‘reverse into a parking space’, as opposed to reversing out, when children and parents may be walking behind you. Please take children ‘by the hand’ when walking through the school grounds and deliver them safely into the care of our assistant on duty at the gate. Please take extra care if collecting children from our new ‘Seal Spraoi’ after-school service between 2-3pm. 
Parents of children in Ranganna 3-7 are asked to drop their children at the gate on the main Donaghmore Rd, where our classroom assistants will meet them and supervise them on the walking track path down to their classrooms. Parents who wish to continue to accompany their child down to the class-room are asked to park in the hurling club car-park to the rear of the new pitch. The hurling club have specifically requested that parents do not park on the edge of kerbs or on the laneway from the main gates to the car-park.
In anticipation, we thank you for your co-operation on these matters, in light of the limited space around the school grounds. 
Morning Drop-Off
· We operate an ‘adult to adult’ handover of children in Rang 1/2 each morning and ask that parents, child-minders and taxi / bus drivers deliver the children safely into the hands of the staff member on morning duty at the gate (8.45-9.00am). Please ensure that all persons with responsibility for leaving your child to school or collecting them in the evenings are aware of these health and safety arrangements.
· Please hold your child’s hand at all times when walking through the school car-park.
Collection Arrangements
· it is our policy only to release children to parents / guardians or persons who have been nominated by the child’s parent/guardian on the collection policy form and who are known to us and the child.
· If your child is to be collected by someone other than a parent, grand-parent or person whom you have nominated on your child’s collection policy form, it is essential that you notify the class-teacher / ring the office to inform us.
· If a taxi service is used, we recommend that the same driver / company is used at all times and that we are notified of such arrangements.
· If your child is to travel on the Ace Coaches / Eglish Bus services, please inform the school in writing, detailing the days on which they will use the service. We also remind parents that this is a private service arrangement between parents and the bus company and the school is not responsible for making arrangements pertaining to the service. Please detail the days your child will travel home on the bus on the table below.
· Children will not be released to persons under the age of 16 under any circumstances or to anyone who shows signs of being under the influence of alcohol or drugs.
· Please notify us as soon as possible, if family circumstances change and a certain individual(s) is/are no longer permitted to collect your child.
· We encourage parents and all nominated persons to be punctual when collecting their children as children become uneasy when they see the other children leaving.
· If your child has to leave school early, because of illness or for any other reason, please call into the school office to ‘sign out’ with the school secretary.
· If you need to make a last minute change of arrangements, please phone the school during the school day to inform us on 028 877 53762. Please note that our secretary only works between the hours of 9.30am-1.30pm.



















DUILLEOG FREAGARTHA
REPLY SLIP     
Please return the slip below with the names of 3 people who will regularly collect your child from school and their contact numbers, in case of an emergency, where we are unable to contact a child’s parent/guardian.  If your child is to be collected by a taxi, please give details of the name of the firm and their phone number, in the box below. We also ask parents to ensure that the school hold your correct contact details and telephone number and we ask you to inform us of any changes to these details at your earliest convenience.
 **WE RESPECTFULLY ASK THAT YOU RETURN A COPY OF THIS FORM FOR EACH INDIVIDUAL CHILD IN YOUR FAMILY, AS ALL TEACHERS NEED TO HOLD THIS INFORMATION.** 
  
Name of child             	        	....................................................................
Parental signature                  	....................................................................
Date                                       	....................................................................
Names and contact numbers of 3 nominated persons permitted to collect above child from school:
	Name and Relationship to child
	Contact Number

	 
 
	 
 
 

	 
 
	 
 
 

	 
 
	 
 
 


 
	ACE COACHES / EGLISH EVENING RUN
 Tick the appropriate boxes to indicate the days your child will be travelling home with Ace Coaches / on the Eglish bus.

	NAME OF CHILD:                                                                          CLASS:

	MON
	TUES
	WED
	THURS
	FRI

	
	 
	 
	 
	 



ACE COACHES  GUIDANCE

Please note that all bookings for places on the Ace Coaches bus should be made directly with Ace Coaches on 028 877 53535. Places must be pre-booked with Ace Coaches and the driver will not accept children if a place has not been booked for them on that particular day, as the bus may already be full. All payments should be made directly with the bus driver. 

EGLISH BUS GUIDANCE
If you wish to use the Eglish Bus, you must make an application for Transport Assistance through the EA portal. Please contact the school office for guidance. 


Details of Créche / Childminder / Taxi 
	Name of provider
	Telephone Number
	Days of the week when your child will travel with this provider

	 
 
	 
	 


 
Child Protection & Safeguarding
Please tick the box below if you would like to meet / speak with the teacher with responsibility for Child Protection, to discuss family circumstances or cases where certain individuals are not permitted to collect your child. 

                                                                                                                                                                                                                                                                                          

Go raibh maith agaibh.
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